WORKSHEET QC-3 (PACGE 2 OF 2)

VRI TTEN - PROCEDURES

State Dat e
b. Are the investigative procedures [ ] Yes
designed to accord with standard SESA
fact-finding practices? [N
C. Do the investigative procedures facilitate
the case conpletion tineliness objectives? [::]hb
d. Do SESA procedures outline specifically [::]Yés
t hat hearings be attended by the investi
gator responsible for the decision being [:::]hb
appeal ed?

e. Do instructions for conpleting the required [::]Ybs
formats specify that the investigator nust
explain if the informati on was not [ Yes
obtai ned. (This may be satisfied by space
on the formats designated for this
i nformation.)

I1. Concl usion.

[ 1SESA adheres to BAM requi rements

[ ]SESA does not adhere to BAMrequirenents - agrees to
correct.

[ ]SESA does not adhere to BAMrequirenents - does not agree
to correct.

I1l. Explanation.
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d. Wor ksheet Instructions -- OC3

(1) Questions. Conpare the BAM procedures devel oped by
the SESA with the procedures outlined in ET Handbook No. 395 to
ascertain whether the procedures are consistent wit; BAM
requirenments. The itenms listed after questions 1 and 2 shoul d be
consi dered before answering these questions. However, these lists are
not neant to be all-inclusive; other itenms should be considered, as
appl i cabl e under State | aw procedures.

(2) Conclusion. Using the answers to the questions in (1)
above, make a decision as to whether or not the BAMrequirenments have
been adhered to, and check one box to indicate the appropriate
response:

(a) If answers to all questions are "yes", the BAM
requi rements have been adhered to. Check the "Adheres to C
Requi rement s" box and proceed to the Conpl etion Process, Chapter VII.

(b) If the HAM requirenents have not been adhered
to, and the SESA agrees to nake corrections, check the appropriate,
box, provide the explanation required in Section (3) below, and offer
techni cal assistance as described in Chapter VII.

(c) If the requirenents have not been adhered to,
and the SESA does not agree to nake corrections, check the
appropriate box and provide the explanation required in Section (3)
bel ow.

(3) Explanation. A conclusion that the SESA does not
adhere to BAM net hodol ogy needs to be expl ai ned and docunent ed.
Provide a narrative describing how the requirenments were not adhered
to and what will be done to correct this situation, or why it wll
not be corrected. Regardless of the conclusion reached, submt a copy
of the SESA BAM Operations Manual as an attachment to the worksheet.
This will need to be done once for each State, whenever the
operations Manual is conpleted. In the event of subsequent
subst anti ve changes, sel ected pages of the Manual should be submtted
to the National office during successive Regional Ofice M& P
revi ews.
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